
Step by Step Directions to Schedule a School Program in MyRec: 

1. Create a profile in MyRec by clicking on Account, then Create account: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Once logged in to your account, visit the following link or QR code and click  

“Request This Facility” to schedule any school program. 

https://zionsvillein.myrec.com/info/facilities/area_info.aspx?FacilityID=14718&AreaID=14726 

 

  

https://zionsvillein.myrec.com/info/facilities/area_info.aspx?FacilityID=14718&AreaID=14726


 

3. On the next page, enter your preferred date and time. If you intend to schedule multiple programs back to back, 

enter the full block of time in one hour increments.  We can always fine tune the timing to meet your needs 

once we confirm availability. Please be aware, your date and time are not confirmed until you hear back from 

us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. On the next page, confirm your contact details, then fill in all of the information for your program. If you are not 

sure what program best fits your needs, or you’d like something more customized, choose “Other” and add all 

info in the “Additional Info” section.  Important Note, please include your total number of students in the 

“Additional Info” section and put 30 or less on the head count so the system will allow you to proceed.   

 
5. Click submit and your information will be sent to our office to confirm.  We will reach out to you via email to 

confirm details or make adjustments to the date and time as needed.  If you have questions, please contact us at 

naturecenter@zionsville-in.gov or call 317-873-8950. 
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